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CAREER SUMMARY

A results-driven professional with diverse experience spanning sourcing, vendor management processes, I am
passionate about leveraging my analytical skills to drive operational efficiency. With a strong background in handling
vendor negotiations, legal documentation, and invoice management, I have developed a keen understanding of
financial workflows and the importance of accuracy in driving business outcomes. My expertise in digitizing processes
and training vendors has contributed to streamlined operations and improved financial accuracy. Additionally, my
hands-on experience with advanced Excel and financial reconciliation equips me with the tools to make data-driven
decisions. Eager to transition into the finance sector, I am ready to apply my strategic thinking and attention to detail
to contribute to financial growth and optimization.

WORK EXPERIENCE
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Designation:

Roles & Responsibilities:

Company:
Designation:

Roles & Responsibilities:

Company:
Designation:

Roles & Responsibilities:

Accenture Solutions Pvt Ltd. (Aug 2023 — Present)
Sourcing & Category Enablement Analyst
e  Work on Buying Support Requests
e Create MSA's
e Co-ordinate between legal and business on legal documents
¢ Organized and participated in negotiations between Vendors and
Accenture
e Execute Work Orders, SOW Agreements, NDA’s, Termination
document for vendors

Trigent Software Pvt Ltd — Accenture Solutions Pvt Ltd (Aug 2021 — Jul 2023)
Regular Contractor
e Handling the Invoice Digitization Tool
Onboarding vendors on Vendor Master Database
Trained vendors for invoice submission in the web-based tool
Managing the Non-PO Execution Process
Worked extensively towards LUT submissions
Educating & training suppliers to completely go towards Digitized
Invoice
e Solely worked on getting the terms of invoicing signed with MSME
vendors to avoid Accenture pay interest

Gallagher Service Centre LLP (Dec 2019 — Mar 2021)
Process Analyst
e Handling Carrier Document Retrieval
e Reconciliation of Invoices and receiving the payment
e Assist in processing payment to carriers
e Ensuring Zero Error delivery to client with TAT as per client
requirements
Assisting with month end closure before the cut-off time
e Responsible for handling process related issues and escalations for
the team
e Worked extensively on Advanced Excel for data analysis
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ACADEMIC PROFILE

2024
Imarticus Learning
Postgraduate Financial Analysis Program

2016 - 2019
SINDHI COLLEGE
Bachelor of Commerce, Accountancy; Cumulative GPA: (7.59)

Equity Research Project:

Title: Alphabet Inc. Equity research Report

Organization: Alphabet Inc.

Purpose: To gain a deeper understanding of the company’s financials, enabling informed decision-making and
strategic insights for successful investment ventures.

Outcome: A reliable investment opportunity, projected to yield strong returns over the long term.
Recommendation: Buy

Tools Used: Microsoft Excel, Microsoft PowerPoint

Project Link: Alphabet Inc Equity research report

CSR ACTIVITIES

e NSS Volunteer- Planted nearly 500 saplings with our volunteers as a part of Go Green initiative, which was
funded by our college.

e SSS Group of Trusts - Actively participated in volunteering activities, where we used to visit rural areas
around the city every Sunday and provide them with a health card by acquiring the details of family members.

e Raise funds to support victims of Natural Disasters - Volunteered to raise funds and groceries for those who
faced losses in floods when there were natural disasters in Kerala in 2018.

ACHIEVEMENTS

Member of Student Council at Sindhi College (2018-2019).

SKILLS (HARD & SOFT SKILLS)

e Problem analysing and solving abilities.

e Collaborative expertise from working with Accenture.

o Developed strong time management skills by balancing a part-time job at McDonald's with my academic
responsibilities during college.

e Leadership skills developed during my tenure as college captain, where I successfully led teams, fostered
collaboration, and motivated peers to achieve shared goals.

PERSONAL INFORMATION

Date of birth: 24/11/1998
Languages known: English (R/W/S), Kannada (R/W/S), Telugu (R/S), Hindi (R/W/S), Tamil (S)
Hobbies: Personal Wellness, listening to Podcasts, hiking and skating.

Current Address: No 4, Ground Floor, Next to Ramanjaneya guest house, Manjunath Nagar, Kalkere,
Horamavu post, Bangalore — 560043

Permanent Address: #5/113, 5% ward, 4" stage, Doddabommasandra, Vidyaranyapura post,
Bangalore - 560097
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